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Sub:-  Ban on creation of posts - Checklist for processing eases.
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3. KReeping the above i view, a comprehensive checklist has
taking Into accoum the latest extant orders on the subject. All Ministries/Departments are
requested to refer fresh proposals for creation of posts complving with the new checklis
and obviae n’einw It may be noted ‘i:mi any
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icopy enclosed) to avoid back referen

proposal which is not sent as_per preserib

may invariably contain the approval of the

A

L e

{ Anuradha Mitra)
Director (Pavy
Tele: 2309 2967

nancial Advisers, \

Prepartments of the Government of India,

ey
—
ot
=




Check-List of fnformation/Tetails to be furnished with cases for creation of pasts,

Fhe Post

1 Name and Desigoation of the post, ¥ s
2 Pay soale of the post,

3 Ciradel/category of the post,

4 Scientificfiechnical co administrative nature of the post.

b Funcrional fustification (For cach of the category separately

b, How were the functions of the post being managed in the absence of its creation.
7. Druties and responsibilities of the post (Job descripiion for each position),

i Esseatial and mimmun gualificatons of the post,

9, Reeroiiment Roles relevent to the post,

i Muode of filling up the past.

T fmmediate feeder post in the line of promotion,

i, Immediaie prosmetion post in the hierarchy.

i3 Weorkload of the post (Extracs of SIU study, if any).

i, Finaneial implications for creation of the post.

The Organisation

£ Name of the organisation.

2. Derailed sancnoned strenpth (category-wise) with pay scales.

S Dietatted actua BNgth [CRlCgom-wise),

4, Detafls of vacancies date-wise.

& Whetlier the organisation has boen studied by SIUAWSLL 18 o, details.

. Details of posts abolished in the last five years under various categories like a) deemed
abolitior: B) 10% cut; oy SHVIWSU study: d3 BRC recommendations: g} DOPT OM dated
H.5.2000 on optimisation of diregt recruitment ta civilian postsy and 1y any other reasons
such as periodic reviews, winding up ete.

Fe Possibilities of re-deplovmentoutsowrcing/hinng oui of services.

8. Mawhing savisgs {With specific posts, which are 1o be surrendered.

9. Costs (Both recurving and nonerecurring ).

0. Additional information, specific 1o this proposal,
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