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No.F. 7(15)-E.IT1(A)/64

Govermment of India
Minlstrz of Firnance il S Lo,

(Departmen**gg*Expendlture)

New Delhi, the g7thDecember, =196% _

OFFICE MEMORANDUM

subject:- Provisional payment of pay-on promotion/
transfer to a néw post.

The undersi;ned is directed to refer to this
Ministry's 0.M. of even number dated 18.5.64 ocn the above
mentioned subject clarifying the procedure for disburse-
ment of salary and allowances of Cazetted Govt. servants

on promotion ransfer and leave.

The AGi CR has brought to notice that various
I

Administrative ¥ istries/Departments : 5
h use O1

of the Goverrment of Indla are not making muc
the powers dele,ated in the above guoted O.M. with the
result that in many cases there is avoidable delay in deal-
ing with leave applications and issue of leave salary slips
to concerned offlcers. Tt has alsc bsel pcinted out that
sometimes complete papers rearding ganction of leave,
certificate of handing over chaTrges gtc are not furnished
in time to the gudit officers resulting in avoidable delay
reat emphasis

in the issue of salarv slips. Tt needs No_ o mpha
that the observance of these procedures will go a long way

in avoiding hardship to officerse.

A copy of the aforesaid O.M. dated the 18th May,
1964 is therefore, again circulated for the guidance of
the Ministries/Departments (copy enclosed). The Ministries
are requested to issue suitable instructions ©o all subordi-
nate authorities under thenm for compliance of the provisions
of the aforesaid O.Me. and for ensuring that complete inform-
ation is furnished U0 audit a uthorities in time to facili-
tate prompt 1issue of salary leave/slips to officers.

(B.R.NATRAJ .U_Q
UNDER SECRET«RY T0 THE GOVT. OF INDIAe
ToO

A1l Ministries/Departments of the Govermment of ¥

India etc.,etec.
copy forwarded to ACCR with reference to his letter

No.CM/6-8(1)/354 dated 30.8.1969.
ELQ,JU«4G:;ﬁjAn4;

(B.R.NATRATAN)
NDER SECRETARY TO THE GOVT. OF INDIA.
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Copy of the Govt. of Indla, Ministry of s S :
: 3 Lo LY Finance, Deptt.« of Lxpeundi.—\o
ture Office Memorandum No.F.7(15)-E.ITI(A)/6G4 dated the 18th May,

1964 regarding PROVISIONAL PAYMENT OF PAY-C TRANSFER 7
- L PAYMENT OF PAY-CN PROMOTION/TRANSFER T0

The undersigned is directed to refer to this Ministry's Office
Memorandum No.F.1l3(21)-E.III/58 dated the 23rd May, 1958{ as modi=~
fied/amplified from time to time, and to say that the question of
further simplification of the procedure for disbursement of pay and
allowances of Gazetted Government servants on promotion/transfer and

leave has been examined and the following decisions have been
reached: - €

a)When an officer is initially appointed to Covermment service
or when he is transferred/granted leave/returns to duty after
leave, etc. a copy of the order of appointment/ﬁransfer/leave/
resumption of duties should be endorsed simultanecusly to the
Accountant General concerned by the authority issuing the orde:
In the case of initial appointment, the order of appointment
specifying the terms of appointment should be sent to the
Accountant General. Chargas reports should be sent by the offi.
cer concerned to the Accountant Ceneral direct, as laid down ot
in the Rule 78 of the G.F.Rs.,(1963) and a copy of the report
should be sent simultaneously to the Treasury Officer and Head
of Department or other controlling OfTicer concerned. On rée-
ceipt of these documents, the Accountant General will issue
a pay slip wirthout waiting for a formal notification, g£uch a
pay slip will be final except in cases in which sanction to
the post or L.P.C. is not availalble, The Accountant Genera:
will issue provisional pay slip in cases in which sancticn to
the post is not available at the request of the Head of the
Department and in cases in which L.P.C. 1s not availablie, a
the request of the officer concerned. The provigional payment
will be authorised for a period of 3 months in the Iirst In-
stance and may be extended upto 6 months at the further reqrest
of the Head of the Department or the officer concerned in the
case of absence of L.P.C., though occasions to extend the pro-
visional payment beyond 3 months should be very rars. Waen
sanction for the posts is not aveilable, 1% #ill be the res-
ponsibility -‘of the Head of Department to ensure that it i
issued quickly with retrospective effect to cover the period "
of provisional paymente. AS regards Last Pa Cc;tlfxcg;eg the
officer concerned, in his own interest should obtain 1t beiore
proceeding on transfer, as enjoined under the EULiS-‘ :J‘ttfke
absence of L.P.C., the officer concerned should furnisn 1O S8
Accountant General a certificate about the pay and allowances,
advances if any, drawn in the previous post and d@duiti@ns on
account of G.P.Fund, Tncome~Tax, Super-tax, ;e:unﬁ of advances ‘
etec. The nfficer would be personally respons1ble_1or-tha e
rectness of the information which should be furplshe; by Gin
to the Accountant CGeneral in the form prescribed in the Ana<Xin
re to this Ministryfs 0ffice Memorandunm No.F.13(21)~-BE.1I1/58

dated 223.5.1958.

Cﬂntd-..n..::‘/—a-o...'..
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Subject to the provisions of this Ministry 's Office
Memorandun No,F,.2(55)-BEst.TI1/61 dated the 15th
December, 1961, ths provisional nay in the case of
transfar, if the new post is higher than the rrevious
post, nay be the minirum of the scale of the new post
plus special nay if any attached thereto or pay last
drawn in the previous nost, whichever 1s more favourable
to the officer.

The Accountant General will 1ssue leave salary slips on
the basis of the orders sanctloning the leave ard the
rennrt of handing over charge without waliting for a
formal notification.

At rresent the Officer cannnt draw his cduty nay on re-
joining duty after the wxpiry of leave in the absence

of a fresh authority from the Aceountant General., IT

has been decided that if the officer concerned returns/
is apnointed to the same posi Irom which he proceeded

on leave, the pay slip issued for duty pay (before pro-
ceeding on leave) will be troated as valid for duty after
the leave uniess superseded and his nay bills should

be passed by the Treasury O0fficer on receipt of the chargc
report on resurption of dutys

If the leave has been extendad but the leave order/
leave salary slin have not been issuved, the Head of the
O0ffice may endorss the charge report to the Treasury
Officer in such cases snaecliiying there-in that the office:
has re-jolned cuty in ths same nost after leave and that
there has been no break in his service. The Treasury
Officer will then allow drawal of duty pay from the date
of resumtion of charge on the basis of pay siip issue
to the officer for his duty neriod prinr to his leav

@

v

In the case of leave on average pay/earnesd lsave, in
nartial modification of the nrocedurs iaid down in Salts
207, the administrative authorlity may ealculate the amount
of leave on average pay/earned leave adnissible to the
officer and issue provisional sanction without waiting
for the admissibllity renort from the Audit. Such sanctis
will be subject to verification by Audite. The latler,

on receint of the sanction will 4ssue the leave salary

s1lin in resnect of leave on average nay/earned leave dus
T . g

.and for the rest of the period, if any, reguest the ad-

ministrative suthorities to modify the sanction, if ne-
cessary. 1In either case i.e. where the eqrged leave
sanctioned by the administrative authority is found to

be admissible or where the carned leave sanctioned by

the administrative authority 1s not found to be commletely
admissible and a modi fied sanctlon for the period for
which the officer is not sligivle for earnad leave 18
necessary, the Audit of ficer spould report on the titis
to the leave of the officer 1mmediately On-T9031ﬁt of the
provisional sanction, besides issuing th2 leave salaTy

slin as stated above.

Contdao-eé/"'l.----OA
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2, In the case of non-gazetted Government servants the

nroblem of dzlay in nayment is one of adninistrative control
rather than ons of nrecedurs. In order to ensure that delay
in thelr cases also is avolded to the maximum extent nossible.
a monthly renort should be nut up to the Branch officer by
the Bstablishment Branch renorting cases in which it has take;
nore than one week aftar the date of handing over to send the
transfer document to the nasxt »ffice.

3s In so far as the staff working in ths Indian & Aecount.:
Dep2rtment ars concerned, these orders havs been issucd in
consultation with the Comptroller & Auditor General of India,

sd/-
(K.S. GANAPATI)
DEPUTY SECRETARY TO THE GOVT, OF INDIA,

To
All Ministriess of Govarnmant of India, etec. etc.
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